Job Description

	Job title:
	Subject Leader

	Key Accountabilities:
	· To ensure that appropriate teaching programmes are in place and regularly reviewed in line with School, Faculty and National priorities and developments

· To ensure that subject teachers are implementing effective teaching programmes

· To support the Faculty leader in monitoring marking, assessment and the quality of teaching and learning within the subject / Key Stage taking action where necessary to bring about improvement

· To support the Faculty Leader in ensuring that the school Teaching and Learning, Home Learning, Marking and Assessment policies are implemented in full across the Faculty as well as other policies as appropriate

· To monitor and review student achievement across the subject / Key Stage and take action to ensure that students are achieving appropriately to their ability in liaison with the Faculty Leader and other staff as appropriate

· To act as a coach and mentor for subject teachers / Teachers in enhancing and developing Teaching and Learning and ensuring that students are achieving appropriately to their ability

· To ensure that subject teachers / teachers in the appropriate Key Stage are fully aware of School and Faculty expectations 

· To deputise as appropriate for the Faculty leader



	Reporting to:
	· Faculty Leader

	Liaising with:
	· Parents, both through formal parents’ meetings and at other times as appropriate
· Year Group Leaders

· SEN / EAL 

· The Examinations Officer regarding external examination entries and Examination boards as requested by the Faculty Leader
· Other agencies both within and outside of school as appropriate to student need



	Management Responsibilities:
	As well as the above, there are specific tasks that need to be undertaken on a regular basis:
· To ensure that high quality cover work is provided for classes whose teacher is absent within the subject / Key Stage

· To ensure that an accurate database of student achievement is maintained across the subject / Key Stage in accordance with Faculty and School policy

· To attend Faculty meetings and other meetings as requested 

· To support the Faculty Leader in ensuring that student achievement is celebrated through an active display policy and that display is regularly updated/changed

· To provide reports on student achievement as and when required by Faculty Leader, Year Group Leaders, SLT

· To participate fully in the performance management of faculty members as requested by the Faculty Leader
· To lead the preparation of student reports as and when required

· To organise internal examinations within the faculty as requested by the Faculty Leader




· To continue to pursue your own professional development as agreed

· To actively engage in the staff review and development process
· To undertake any other duty as specified by STPCD not mentioned in the above
· To perform the duties contained within the ‘Teacher’ Job Description
· To undertake other reasonable additional duties that may be necessary from time to time at the request of the Headteacher

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.  
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